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Agenda at a glance 



Date Conference Agenda Key Logistics 

7 Dec, Fri Committee group 1 arrival (ETA 2000) 

8 Dec, Sat Committee group 2 arrival (ETA 1230) • Sec office – printer; conf materials; 
decoratoions; briefing to Helpers 

• Meetings (Hotel; Airport pick-up; PGCiA; Golf)  

9 Dec, Sun • Ballroom – AV move-in (midnight) 
• Meetings (Hotel; Airport pick-up; PGCiA; Golf)  

10 Dec, Mon • Small Group check-in 
• BoD dinner  

Ballroom set up 
Meeting rooms set up 

11 Dec, Tues • Main Group check-in 
• BoD meeting (0900-1230) 
• Video shooting (Far East Awards) 
• MD meeting (1230-1800) 
• Pico+ meeting (whole day) 

Ballroom rehearsal 

12 Dec, Wed 
Day 1 

• Conference Day 1 (0900-1800) 
• Opening Dinner (1900-2100) 

13 Dec, 
Thurs 
Day 2 

• Conference Day 2 (0900-1300) 
• Group Photo 
• Breakout sessions 
• Charity Sale 

 
 
 
Dinner : free and easy 

14 Dec, Fri 
Day 3 

Golf Challenge (0700-1400) 
PGCiA – tree-planting (0900-1200) 
Gala Dinner  

 
2300 – Committees to help clean up secretariat 
office. Thank you! 

15 Dec, Sat Group check-out 



Breakout meetings 
13 Dec (Thurs) afternoon 

Location - TBC 

1 Pico+ 

2 Pico X 

3 Creative Council 

4 Finance 
(by invitation  only) 

5 HR 
(by invitation  only) 



Hotel Floors and Function Rooms at a glance 



Lobby Lounge 
View from taking lift from P1-3 



Lobby Lounge 



 

P3 
Coach Pick up  
and drop off 



KL Sentral Station 
KLIA Express 

Level 7: Suite 1-3 Board meeting 
Level 6: Sec Office, Ballroom, meeting 
rooms, Chairman office 

Coach pick-up / drop off 
(opening dinner, Golf, PGCiA) 



 Add 2 sets of table/chair 
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Add 2 chairs 



Printers 

Secretariat Office 
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Crew meal 
trolley area 



 

Level 6 



Foyer outside  
Ballroom 



 

Level 7 – Grand Ballroom 



 

Level 7 



Level 7 
Suite 1 – 3 



 
Date Conference Agenda 

12 Dec, Wed 
Day 1 

• Conference Day 1 (0900-1800) 
• Opening Dinner (1900-2100) 

13 Dec, Thurs 
Day 2 

• Conference Day 2 (0900-1300) 
• Group Photo 
• Breakout sessions 
• Charity Sale 

14 Dec, Fri 
Day 3 

Golf Challenge (0700-1400) 
PGCiA – tree-planting (0900-1200) 
Gala Dinner  



 

Level 6 

Sentral 
Exchange A&B 

Sec office 
8-14 Dec  

Network 
Chairman 
(9-14 Dec) 

Grand Ballroom 
Conference: 12 Dec 
Conference: 13 Dec 
Gala Dinner: 14 Dec 
 
 

Store
room 
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Guest Lift lobby 

Foyer Registration 
counter 



Registration counter 

 
 



 



 



 



 



Lobby Floor 10 Dec and 11 Dec 
Group check-in 

10 Dec 
Welcome pack collection 
+ KLIA ticket 
+ PGCiA tee 



 

Level 6 

Network 
Chairman 
(9-14 Dec) 

Grand Ballroom 
Conference: 12 Dec 
Conference: 13 Dec 
Gala Dinner: 14 Dec 
 
 

11 Dec  
Main Group check-in 

Pico+ meeting 

Sentral 
Ballroom 

B 
 

Pico+ 
meeting 

Welcome pack 
collection 
+ KLIA ticket 
+ PGCiA tee 

Store
room 

Sentral 
Exchange A&B 

Sec office 
8-14 Dec  



 

11 Dec 

Suites 2 and 3 
Morning: BOD meeting 
Afternoon: MD Meeting 

Suite 1 
BOD video 

Lunch: TBC 

Level 7 



Location 
Ansi 

Lumens Screen Size 
Screen 

Type Remarks Plasma TV PA system Podium e-signage 
Level 6                 

Ballroom A 13,000 11 ft x 15 ft 4:3 format 
project supports both 
16:9 and 4:3 formats 

N/A 
Pico's own PA 

system for 
Grand Ballroom 

Need two podiums 
during the entire 

conference period for 
Grand Ballroom                          
(2 units - Large)  

16:9 format; Jpeg, PDF, Power 
Point 

Ballroom B 13,000 11 ft x 15 ft 4:3 format 
project supports both 
16:9 and 4:3 formats 

N/A 
16:9 format; Jpeg, PDF, Power 
Point 

Ballroom C 13,000 11 ft x 15 ft 4:3 format 
project supports both 
16:9 and 4:3 formats 

N/A 
16:9 format; Jpeg, PDF, Power 
Point 

Sentral 
Ballroom B 7,000 

9 ft x 16 ft 
(Large screen) 16:9 format   

N/A 0 0 
  

Sentral 
Ballroom A 6,400 9 ft x 14 ft 4:3 format 

project supports both 
16:9 and 4:3 formats 

N/A 1 
1 (Small)  

16:9 format; Jpeg, PDF, Power 
Point 

Sentral 
Ballroom B 6,400 9 ft x 14 ft 4:3 format 

project supports both 
16:9 and 4:3 formats 

N/A 1 

1 (Small)  
16:9 format; Jpeg, PDF, Power 
Point 

          
    

    

Accord 6,000 7.5 ft x 10 ft 16:9 format   
N/A 0 0 

16:9 format; Jpeg, PDF, Power 
Point 

Network 4,000 
5 ft x 5 ft 

(Portable) 4:3 format   
N/A 0 0 

16:9 format; Jpeg, PDF, Power 
Point 

                  

Exchange A 6,000 6 ft x 8 ft 4:3 format 
project supports both 
16:9 and 4:3 formats 

N/A 0 
0 

16:9 format; Jpeg, PDF, Power 
Point 

Exchange B 6,000 6 ft x 8 ft 4:3 format 
project supports both 
16:9 and 4:3 formats 

N/A 0 
0 

16:9 format; Jpeg, PDF, Power 
Point 

                  
Level 7                 

Suite 1 1,000 5 ft x 5 ft 4:3 format 
project supports both 
16:9 and 4:3 formats 

N/A 1 
0 

16:9 format; Jpeg, PDF, Power 
Point 

Suie 1 3,000 
8 ft x 8 ft 

(Large screen) 4:3 format 
project supports both 
16:9 and 4:3 formats 

N/A 0 
0   

Suite 2 1,000 5 ft x 5 ft 4:3 format 
project supports both 
16:9 and 4:3 formats 

N/A 1 
1 (Small)  

16:9 format; Jpeg, PDF, Power 
Point 

Suite 3 4,000 
5 ft x 5 ft  

(Portable) 4:3 format   
58 inch; 16:9 

format; built in 
1 

1 (Small)  
16:9 format; Jpeg, PDF, Power 
Point 



 

Level 6 

Network 
Chairman 
(9-14 Dec) 

Grand Ballroom 
Day 1 Conference (9:00-18:00) 
Day 2 set-up + rehearsal (18:00-00:00) 
 

12 Dec 

Store
room 

Sentral 
Exchange A&B 

Sec office 
8-14 Dec  



Stage 56 ft x 12 ft x 3 ft 

0 0 

LED Wall 16m x 5m 

Classroom seating:  
Floor plan 1: 300 person 
Floor plan 2: 340 person 

12 Dec 



 

Level 6 

Network 
Breakout 

[xxx] 

Grand Ballroom 
Day 2 Conference (9:00-13:00) 
Group Photo 
[xxx] Breakout (14:00 – 18:00) 
 
Day 3 set-up + rehearsal (18:00-00:00) 
 

13 Dec 

Sentral 
Ballroom B 

 
[xxx] 

breakout 

Sentral 
Ballroom A 

 
[xxx] 

breakout 

Convert from Chairman office 
to Breakout [xxx] 

Accord 
 

[xxx] 
breakout 

Store
room 

Sentral 
Exchange A&B 

Sec office 
8-14 Dec  



Stage 56 ft x 12 ft x 3 ft 

0 0 

LED Wall 16m x 5m 

2m 

Round table for dinner:  
Floor plan 1: 340 person 
Floor plan 2: 380 person 

5 head tables – any bigger tables?  

13 Dec 



 

Level 6 

Network 
Chairman 
(9-14 Dec) 

Grand Ballroom 
Gala Dinner 
 

14 Dec 

Store
room 

Foyer 

Sentral 
Exchange A&B 

Sec office 
8-14 Dec  



Stage 56 ft x 12 ft x 3 ft 

0 0 

LED Wall 16m x 5m 

2m 

Round table for dinner:  
Floor plan 1: 340 person 
Floor plan 2: 380 person 

5 head tables – any bigger tables?  



SL  (14 Dec) 
 

Palm Garden Golf Club  

IOI Resort City, 62502 Putrajaya, Malaysia.  

 



 



PGCiA – tree planting (14 Dec) 



Tree planting 

KL Sentral  
- Shopping centre 
- KLIA station 



 
Tree planting 
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